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1. SetuP

On the Home page, click Search icon and type Setup Data Service. Open the page and
click Enabled field in order to enable data download.

Process Data Setup Actions Navigate Fewer options
6,& Authentication Data Services User Messages 55
EDIT - SETUP DATA SERVICE SETUP /‘
General
Enabled m

Then click Search icon and type Advania Setup Data Services.

Click Advania Setup Data Services. Advania Setup Data Services page opens.

Dynamics 365 Business Central

CRONUS island hf. P| TELL ME WHAT YOU WANT TO DO / X
Customers  Document Sendin ‘
setup data serwce‘
HEADLINE Go to Pages and Tasks Show all (4)
.~ > Setup Data Service Setup Administration > Teg|
a nt to e q rvice > Seti
b s > Advania Setup Data Services Administration
a O Ut B u S | | > Common Data Service Connection Setup Administration

Didn't find what you were looking for? Try exploring

Click on Company Settings page action in order to open Company Information page.

Registration No. needs to be populated on Company Information page for the system to
be able to download the data.
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& ADVANIA SETUP DATA SERVICES 7
L Search Manage [ Assisted Setup ¥ Download E6 Company Settings =% Business Setup - Y =
DESCRIPTION STATUS

Click Download to open the download page.

< ADVANIA SETUP DATA SERVICES Va
O search Manage  [® Assisted Setup ¥ Download E® Company Settings &%, Business Setup - Y =
DESCRIPTION STATUS
Manage  [2 Prepare X Reset b Start More options
VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA IZI X
Tables Manage

Current No. of
Table ID T Table Caption Records

(There is nothing to show in this view)

Click Prepare page action to download the list of tables that are going to be filled in after
the download.

Manage [ Prepare X Reset b Start More options
VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA /‘ ><
Tables Manage
Current No. of
Table ID t Table Caption Records

(There is nothing to show in this view)

The tables that are empty are colored in green. On the other hand, tables that already
have some records, are colored in red.
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Manage  [[& Prepare X Reset P Start More options
VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA IZ‘ ><
~
Tables Manage

Current No. of

Table ID t Table Caption Records
- 3 Payment Terms o
4 Currency
5 Finance Charge Terms
8 Language
9 Country/Region 1
10 Shipment Method

Click Manage page action:
[t opens a list of options to handle the table list.

Manage I'[e, Prepare XK Reset b Start Mavigate Fewer options

VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA

Tables Manage
Delete Line B Add Setup Table.. 3% Remove Setup Table..  Y» Edit Setup Table Filter..
Add Setup Table: Enables user to include new table into Setup Data
download process
Remove Setup Table: Removes the table from the setup list, so data would not
be downloaded to it.
Edit Setup Table Filer: enables user to set table filter in order to download data to

a specific set of records only.

To clear the table list, click Reset page action and run Prepare action again:

Manage [@Prepare X Reset P Start Navigate  Fewer options

VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA
Tables Manage

TABLEID * TABLE CAPTION
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Once the table list is prepared, click on Start page action to run the setup data download.

Manage  [3Prepare X Reset P Start Navigate  Fewer options

VIEW - DOWNLOAD ADVANIA SETUP DATA - GENERAL LEDGER SETUP DATA
Tables Manage

TABLEID® TABLE CAPTION

Choose whether the data will be downloaded from Advania web service once, always or
cancel the download by selecting one of the following options:

o Downloading data for General Ledger Setup Data

(O Required data will be downloaded from Advania web service

® Requirad data will always be downloaded from Advania web
service

O Don't download any data

K Cancel

Wait until the system finishes the download:

Working on it...

Please wait while the server is processing your request.
This may take several minutes.

Check if all tables in the list are colored in red, which means that data was downloaded.

Click Navigate page action and select Activity log.

Manage e Prepare ¥ Reset b Start Navigate Fewer options
] Activity Log 42
Tables Manage
CURRENT NOD. OF
TABLEID t TABLE CAPTION RECORDS
3 Payment Terms 7o
4 Currency 8
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It will open the list that will show the history of setup data download:

2 search  [@ Open Related Record [ View Outgoing Details.. [ View Incoming Details... Show Attached -+

VIEW - ACTIVITY LOG

=] = X
ACTIVITY DATE « USER ID STATUS CONTEXT METHOD ACTIVITY MESSAGE
9,12.2019 14:06 : ICELAND\NA.. Success SetupDataService DownloadData Download Data

Close Download Advania Setup Data page.

After the data was downloaded, General Ledger Setup Data will have status Initialized:

ADVANIA SETUP DATA SERVICES o= /2
O Search Manage [®) Assisted Setup ¥ Download o Company Settings &% Business Setup - Y =
Description Status
General Ledger Setup Data Initialized

If the status is Uninitialized, that means that Setup data has not been downloaded yet,
we can use Assisted Setup for download Setup Data.

Click Assisted Setup page action on Advania Setup Data Services page:

€ ADVANIA SETUP DATA SERVICES | WORK DATE: 1/27/2022 0o
&2 Search Manage [% Assisted Setup # Download £® Company Settings 5% Business Setup - Y =
€ ASSISTED SETUP 0o /2
/O Search ﬂﬂ Open in Excel Actions. Fewer options Y

A Name Completed  Help Video Description

~  Set up your company

Set up exchange rates Read Watch Set up exchange rates
Set up my company Read _ Tell us some basic information about y..
Set up VAT : Read

Update users frem Office

Advania - Data Setup Service

In case that data download was already run, the following message will be displayed:
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You have already completed the Advania - Data Setup Servica
assisted setup guide. Do you want to run it again?

Yes i Mo

If you decide to continue, this will launch the wizard for this process:

DOWNLOAD SETUP DATA f X

&

WELCOME TO NEW COMPANY SETUP USING ADVANIA SETUP DATA

Before we download the setup data the company information is required. Next we
download all the setup data from Advania’s web services and you can start your
accounting.

LETS GO!

Choose Next so you can set up company information.

Next

Click Next, enter the required company information and click Next again:

DOWNLOAD SETUP DATA I/' X

&

Please enter the basic company information

Registration No. 5902697199

Name CRONUS SDs Island hf.

Back Next Finish

Once the following page is displayed, press the Download button to run Setup Data
download:

P 7 of 17
Gudranartin 10 | 105 Reykjavik | simi: 440 9000 | advania@advania.is | www.advania.is e o



o

, _ , advania
Advania Document Sending Service 'b

DOWNLOAD SETUP DATA f ><

e

To download setup data, choose Download.

Description General Ledger Setup Data

Status Uninitialized

Back

Once the download is complete, go to Document Sending Setup page. Verify that the field
Enabled is set to false. Then select Actions and click on Download Setup Data.

N/

Document Sending Setup

[ Job Queue Entry £l Copyright Advania, Iceland Actions = Fewer options
Job Queue Entry [3 Download Setup Data... ] Activity Log ] Copyright Advania, Iceland @ version =
Enabled CllD)

After the download is complete, set the field Enabled to true.
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Document Sending Setup

[#5 Job Queue Entry £ Copyright Advania, Iceland Actions  Fewer options

~
General
You must disable the service before you can make changes. Enabled ‘)

Queue Settings

Queue PDF Queue Electronic Doc...

Queue E-Mail Verify Shipment Date

Error Message page opens to inform you that Queue Electronic Document option isn’'t
enabled.

ERROR MESSAGES | WORK DATE: 1/27/2022 -
/O Search @ Open Related Record ﬂﬂ Open in Excel Actions Fewer options Y =
Message
Type T Description Context Context Field Name Source Source Field Na
Information  : 'Queue Electronic Document' in *... ADV Docu... ADV Docume... Queue Electn

You can close this page.

Next you need to go to SMTP Mail Setup page and fill the necessary fields in order to
send emails from within Business Central. The picture below is just an example how
setup fields should be filled. Please provide valid User ID and Password and fill out other
fields according to your company settings.
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SMTP Mail Setup

#* Apply Office ..Server Settings '3 Test Email Setup Actions Fewer options

General

SMTP Server smtp.office365.com Password essscsssee
SMTP Server Port 587 Secure Connection ‘)
Authentication Basic i Send As

User ID Allow Sender Substitu.. - @ )
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2. USERGUIDE

Document Sending Service app creates job queue entries when posting Sales
Orders/Invoices, Sales Credit Memos and Sales Return Receipts. These queue entries can
be seen in the page Document Sending Queue.

CRONUS island hf. Posted Documents Setup & Extensions =

Document Sending Queue:  All v O Search  i] Delete  [¥ Job Queue Entry 8 Open in Excel Actions Fewer options Y = R J
Status Process Type Table No. Record View Created User ID Entry No. *
In Process * EMalil 112 Field3=0(103034) 7/10/2020 11:31 AM ICELANDCLOUD\... 35

Queue entries are created according to selected settings on Document Sending Setup
page. In this page we can find the following available options: Queue PDF, Queue E-
Mail and Queue Electronic Document.

Document Sending Setup

[# Job Queue Entry & Copyright Advania, Iceland Actions  Fewer options

~
General
You must disable the service before you can make changes. Enabled ‘)

Queue Settings

Queue PDF Queue Electronic Doc...

Queue E-Mail Verify Shipment Date

Queue PDF option creates job queue that generates PDF report and stores it as a
document attachment of the posted document. You can choose which reports are going
to be used for PDF creation and e-mail sending in Document Sending Setup page at
section Report Selection. Attachment can be stored inside the database or in an external
database.

Report Selection

Sales Inv. PDF Report... 1306 Sales Cr.Memo PDF R... Sales - Credit Memo
Sales Inv. PDF Report... Sales - Invoice Return Receipt PDF R... 6646
Sales Cr.Memo PDF R... 1307 Return Receipt PDF R... Sales - Return Receipt
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Queue E-Mail option is used to create job queue that sends the e-mail with posted
document as a PDF attachment to the customer. There are two ways posted documents
can be sent via e-mail. The first way is to go to Customer Card, select Navigate, select
Customer and then click on the Document Layouts.

C00010 - Customer 1

New Document

& Customer v

No.

Registration No.
Name

IC Partner Code
Balance (LCY)
Balance Due (LC...
Credit Limit (LCY)

Blocked

Reauest Approval Naviaate

% Dimensions

@ Bank Accounts

i Direct Debit Mandates
[} Ship-to Addresses

&) Contact

& Cross References

& Comments

BE Approvals

[ Attachments

[ Document Layouts

Document Layouts page opens.

O search -+ New  EF Edit List

Customer Actions = Navigate  Report
ounts 1 Sales v M Documents
Responsibility C... v
Service Zone Co... ~
Document Send... - | TOLVUPOSTUR ~
Total Sales 8,000
Costs (LCY) 702
Profit (LCY) 7,298
Profit % 91.2

Last Date Modif...

li] Delete  EB Copy from Report Selection

EDIT - DOCUMENT LAYOUTS - C00010 - CUSTOMER 1

Usage Report ID Report Caption

= Invoice 1306  Sales - Invoice

Custom Layout Description

7/21/2020

[2F Select Email from Contacts

Send To Email

Fe

iy Ser

;| Open in Excel

= Va

Use

for

Email

Body Email Body Layout Desc

O

Here you can choose which reports are to be used for Invoice and Credit Memo sending
via e-mail. You also need to fill out the field Send to Email. This option has the priority

when e-mails are sent.

Another way to use this functionality is to define e-mail address on the Customer Card
for this option to work properly. Reports that are to be used are the ones defined in the
Document Sending Setup page.
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C00010 - Customer 1

New Document Request Approval Navigate Customer More options

Address & Contact Show less
ADDRESS CONTACT

Address Address 1 Contact Code CT000258

Address 2 Contact Name

Country/Region... IS v Phone No.

City Reykjavik Email

Post Code 108 Fax No.

In the Document Sending Setup page there are some additional settings for the e-mail
sending. Here you should define e-mail subject, body text, sender e-mail and optionally

carbon copy e-mail address.

Document Sending Setup

[ Job Queue Entry H Copyright Advania, Iceland Actions Fewer options
A
E-Mail Settings
Sales Invoice Subject Reikningur nr. %1 sendur ur Busi Body Text Sj@lfvirk skjalasending @r
Business Central
Sales Cr. Memo Subj... Kreditreikningur nr. %1 sendur G
Return Receipt Subject Véruskilamottaka nr. %1 send ar Sender E-Mail

Carbon Copy E-Mail

Queue Electronic Document creates the job queue that sends electronic document
after sales order/invoice or sales credit memo posting. First you must define Document
Sending Profile in the Customer Card.

C00010 - Customer 1

New Document Request Approval Navigate Customer More options

General Show less
No. C00010 Responsibility C... v
Registration No. Service Zone Co... ~
Name Customer 1 Document Send... TOLVUPOSTUR ~
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Verify Shipment Date Verifies that shipment date has been specified before sales order
is posted.

In the Document Sending Setup page you can see the activity log of all executed jobs by
clicking Actions, and then Activity Log.

Document Sending Setup

[ Job Queue Entry B Copyright Advania, Iceland Actions = Fewer options

[#4 Job Queue Entry Download Setup Data... £ Activity Log B2 Copyright Advania, Iceland @ Version =

Document Service Activity Log page opens.

DOCUMENT SERVICE ACTIVITY LOG | WORK DATE: 1/27/2022 /' SAVED N o A
O search @ Open Related Record [® View Details X[ Open in Excel Y =
Document
User ID Process Type Type Document No. Activity Activity Date
- ICELANDCLO.. : PDF Posted Sales I... 103032 Add PDF link to Sales Invoice. 7/3/2020 5:46 PM
ICELANDCLO... EMail Posted Sales I... 103033 Send Sales Invoice via e-mail. 7/3/2020 5:55 PM

Users can also send a pdf copy of the sales documents by e-mail directly. The action can
be found in Posted Sales Invoices and Posted Sales Credit Memos.

CRONUS island hf. Posted Documents Setup & Extensions

Posted Sales Invoices:  All ~~ £ Search  Process v Invoice Navigate ~~  Correct ~~ Print/Send

ol Email Line(s) Amo

No. Customer No. Customer Name mount

| This action will send selected document(s) via e-mail

103025 : 47563218 Klubben NOK 2/4/2022 114,728.47

When selecting Email Line(s) action, the following page is opened.
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Manage = “ElE-Mail

EDIT - DOCUMENT SENDING VIA EMAIL /
General
E-Mail Address Message Body Customer: 47563218 - Kl

‘ Close ‘

User should fill out the E-Mail Address field and then click on action E-Mail. Then a
message appears.

Working on it...

The report is being rendered. This can take a while, depending on
the number of rows that have been generated.

After that the e-mail is sent and you can click Close.

Users have the possibility to create job queues manually. Go to page Document Sending
Queue. Click Actions. There you will see PDF Creation action group where you can
choose posted documents to create a job queue that creates PDF document attachment.

DOCUMENT SENDING QUEUE | WORK DATE: 1/27/2022 | =
/O Search  Manage E& Job Queue Entry ﬂﬁ Open in Excel Actions Fewer options Y =
PDF Creation E-Mail ~~ Electronic Document ~» € Show Error Message L] Activity Log 4=
DOCUMENT SENDING QUEUE | WORK DATE: 1/27/2022 A~
L Search Manage [ Job Queue Entry x:] Open in Excel Actions Fewer options Y =
PDF Creation E-Mail ~~ Electronic Document ~ € Show Error Message £ Activity Log 4=

{*3 Add Sales Invoice .

112 Field3=0(103034) 7/10/2020 11:31 ... ICELANDCLO...

21 Add Sales Credit Memo

& Add Return Receipt
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E-Mail action group contains options that can create queues for e-mail sending.

DOCUMENT SENDING QUEUE | WORK DATE: 1/27/2022 [ ]

o
Ny

O Search Manage [ Job Queue Entry X Open in Excel Actions Fewer options Y

PDF Creation v~ E-Mail ~ Electronic Document ~ € Show Error Message £ ] Activity Log

it

. {*3] Add Sales Invoice )
lodbeees 12 Field3=0(103034) 7/10/2020 11:31 .. ICELANDCLO...

&1 Add Sales Credit Memo

2 Add Return Receipt

Electronic Document action group contains options for creating job queues for
electronic document sending. In this example, these actions are not enabled because
Queue Electronic Document option is not enabled in the Document Sending Setup page.

DOCUMENT SENDING QUEUE | WORK DATE: 1/27/2022 A
L Search Manage [ Job Queue Entry X3 Open in Excel Actions Fewer options Y =
PDF Creation E-Mail Electronic Document ~ @ Show Error Message ] Activity Log -

) i Add Sales Invoice
In Process - EMail =:0(103034) 7/10/2020 11:31 ... ICELANDCLO...

Add Sales Credit Memo

As a result of each of these actions, you should see a new record in the Document
Sending Queue page.

Users have the possibility to setup Document Sending Service role in the Business
Central Home page.

Dynamics 365 Business Central Q Q e

CRONUS island hf. Posted Documents Setup & Extensions = Personalize
: ' . Design b
Customers  Document Sending Profiles  Document Sending Queue
My Settings
HEADLINE ACTIONS

Company information
-+ Sales Order + Sales Credit Memo

Wa nt to |ea rn m O re =+ Sales Invoice > Document Sending Servii :Svi:fi:e:::ings
about Business Central?
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When you select My Settings, a new page opens where one can choose its role. There you can click on
Assist Edit and then select Document Sending Service from the Available Roles list.

EDIT - MY SETTINGS I/l
Role Document Sending Service

Company CRONUS island hf.

Work Date 1/27/2022
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