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Advania VAT Reporting 
 

1. GO TO SEARCH BAR AND SEARCH FOR ADVANIA SETUP DATA SERVICES PAGE 

 

2. TO BE ABLE TO DOWNLOAD DATA FOR VAT REPORTING, FIRST SETUP DATA SERVICE NEEDS 

TO BE ENABLED, BY PRESSING BUTTON ENABLE 
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3. ON THE HOME PAGE, CLICK SEARCH ICON AND TYPE SERVICE CONNECTION 

 

 

 



Advania VAT Reporting 

 

Guðrúnartún 10  I  105 Reykjavík  l  sími: 440 9000  l  advania@advania.is  I  www.advania.is  
Page 4 of 18            

 

4. HIGHLIGHT THE ADVANIA – VAT REPORTING AND CLICK ON SETUP TO OPEN SETUP PAGE 

 

 

5. GO TO ACTIONS AND CLICK DOWNLOAD VAT REPORTING SETUP. THIS ACTION WILL 

DOWNLOAD ALL REQUIRED DATA FOR SUBMISSION OF ELECTRONIC VAT REPORTS TO THE 

TAX AUTHORITIES FROM ADVANIA’S WEB SERVICE AND MAKE AVAILABLE TO THIS 

INSTALLATION. 
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6. GO TO ENCRYPTION AND CLICK AUTHENTICATION ACTION TO ENTER PARAMETERS FOR 

AUTHENTICATION. 
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7. IN WEB SECURITY KEY ENTER REQUIRED KEY FOR AUTHENTICATION. 

 

8. ENABLED WEB SERVICE IS GREEN, BY CLICKING ON TOGGLE SERVICE UNDER THE ACTION TAB 

IT IS POSSIBLE TO SWITCH BETWEEN SERVICES AND TO CHOOSE SERVICE FOR DOWNLOADING 

DATA 
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9. TO ENABLE SETUP, GO TO ACTIONS TAB AND CLICK ON VERIFY SETUP AND ENABLE 

EXTENSION 

 

10. AFTER ENABLING SETUP, GO TO VAT REPORT CONFIGURATION UNDER ACTIONS TO VERIFY 

THAT ALL NECESSARY DATA IS DOWNLOADED 
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11. GO TO VAT REPORT SETUP TO CHECK IF ALL NUMBER SERIES ARE DOWNLOADED, AND ALSO 

TO SET UP RETURN PERIOD AND TO ALLOW MODIFICATION, SO THAT USERS CAN MODIFY 

VAT REPORTS THAT HAVE BEEN SUBMITTED TO THE TAX AUTHORITIES. IF THIS FIELD IS LEFT 

BLANK, USERS MUST CREATE A CORRECTIVE OR SUPPLEMENTARY VAT REPORT INSTEAD. 
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12. GO TO LIST TAB AND CLICK ON VAT REPORT TO OPEN ELECTRONIC VAT STATEMENTS 

 

13. UNDER NEW TAB CLICK ON IMPORT PERIOD TO IMPORT THE NEXT REPORTING PERIOD. 

 

 

 

14. GO TO MANAGE TAB AND CLICK ON EDIT TO PERFORM A SUBMISSION. 
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15. UNDER PROCESS TAB ARE ACTIONS FOR SUBMISSION.  

 

16. CLICK ON CALCULATE AND POST VAT SETTLEMENT ACTION TO CLOSE OPEN VAT ENTRIES 

AND TRANSFERS PURCHASE AND SALES VAT AMOUNTS TO THE VAT SETTLEMENT ACCOUNT. 

FOR EVERY VAT POSTING GROUP, THE BATCH JOB FINDS ALL THE VAT ENTRIES IN THE VAT 

ENTRY TABLE THAT ARE INCLUDED IN THE FILTERS IN THE DEFINITION WINDOW. 
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When you use the Calc. and Post VAT Settlement action you do not specify a VAT Bus. Posting Group 

and a VAT Prod. Posting group, entries with all business posting groups and product posting group 

codes are included. 

After calculating VAT Settlements Calculate and Post VAT Settlement report is opened. 

17. CLICK SUGGEST LINES TO CREATE VAT REPORT ENTRIES BASED ON INFORMATION GATHERED 

FROM DOCUMENTS RELATED TO SALES AND PURCHASES. AFTER SUGGEST LINE ACTION 

THERE ARE CHANGES IN BASE AND AMOUNT 
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18. CLICK ON RELEASE TO VERIFY THAT THE REPORT INCLUDES ALL OF THE REQUIRED 

INFORMATION AND PREPARE IT FOR SUBMISSION. 
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19. BEFORE SUBMITTING DOCUMENT IT IS POSSIBLE TO CHECK RECONCILIATION AND BALANCE 

WITH REPORTS UNDER THE REPORT TAB. BOTH REPORTS ARE JUST FOR INFORMATIONAL 

PURPOSE. 
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20. CLICK ON SUBMITT TO SEND VAT REPORT DATA TO TAX AUTHORITIES REPORTING SERVICE  
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21. AFTER SUBMITTING DATA TO TAX AUTHORITIES IF RETURNED INFORMATIONS INCLUEDED 

CLAIMS WE CAN TRANSFER OBLIGATIONS TO VENDOR BY CLICKING ON POST OUTSTANDING 

VAT TO VENDOR, IN CLAIM REGISTRATION NO. WE WILL BE ENTERING VENDOR NO. THAT 

WE WANT TO POST CLAIMS. 

 

22. CLICK OPEN RECEIPT ACTION TO OPEN RECEIPT THAT IS RECEIVED FROM TAX AUTHORITIES 
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